Completion Meeting                                                         
At the Completion Meeting your team will be required to turn in the following items:

· 13 bound copies of your Final Report 

· 13 packaged products

· Be sure to include specific handling procedures for your product if there are temperature requirements, safety issues, “This side up”, etc.

· Original Research Notebook completed with appropriate signatures and dates

Turn in Format for Projects and Final Reports:

· In one box include 10 copies of your Final Report and on your flash drive one Power Point presentation and a copy of your Final Report  

· Mark on the outside of the box…

· Team Product Name

· Team #

· Final Reports

· ISA/ICMC

· In another box(es) include 10 products packaged for truck/air shipping

· Mark on the outside of the box…

· Team Product Name

· Team #

· Final Products

· ISA/ICMC

· In a final box(es) include the 3 remaining Final Reports, the 3 remaining products, a flash drive with one electronic copy of your Final Report and your Power Point presentation, and the team’s original Research Notebook

· Mark on the outside of the box…

· Team Product Name

· Team #

· Final Products

· Purdue 
